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Introduction

Individualized Education Plans (IEPs) are a necessary part for meeting specialized needs of some
students. IEPs describe appropriate services, accommodations, delivery, etc for students with
exceptional needs. The State Department of Education also uses some of the information to track
program outcomes and student progress as well as Education Code compliance items. The
program used by the state to track this information is the California Special Education Management
Information System (CASEMIS).

SELPA Manager, created by Fusion Technik, not only collects the required information for
CASEMIS, but can also keep records on transportation, bill backs, attendance, and more. SELPA
Manager is used throughout the state by many SELPAS, districts and schools as a stand-alone
program, in a server-based environment, or with web-based access. Because of this state-wide
usage, users belong to a consortium which helps spread the cost of updates equally to all users.
In addition, this allows features requested by one SELPA or district to be shared among all users.

Fusion Technik has now added an IEP feature that contains both the state generic IEP and
specialized local IEPs. This manual contains illustrations and instructions for the state default
(DFLT4) IEP. In some of the illustrations the student name or other information has been blurred.

Web-based IEP Program Overview

This manual will demonstrate the use of IEPs with the California generic IEP developed by the
SELPA Directors. In doing this, Fusion Technik has created a link via the IEP pages to the
required information for the state. As the information is typed into the IEPs in SELPA Manager it
can be saved for review and eventually update the fields of information used for CASEMIS. This
results in a more streamlined process for collecting and reporting IEP information.

Installation

As mentioned above, there are three ways of accessing SELPA Manager and the IEP section of
the program—Stand-alone (aka Runtime), Server-based, and Web-based. Each method of access
has certain configuration steps. To begin using the SELPA Manager Web-based IEP Program the
main SELPA Manager program has to be installed and running with Web-based Services turned
on. The Web-based Services can be used with a Server-based version or in a 60 minute demo
mode in a Stand-alone version of the program. Both versions will need to have an IP (Internet
protocol) address that you will use to access the Web-based IEP.

This manual assumes that SELPA Manager has already been installed and Web-based Services
have been turned on. Please contact your SELPA Manager Administrator or Tech department to
confirm this and to get the IP address that you will use to access the Web-based IEP.
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Opening SELPA Manager

To access the Web-based IEP, open your browser and enter the IP address in the Address bar
and click on Go. Again, contact your SELPA Manager Administrator or Tech Department for the IP
address. The IP address listed here is for demonstration purposes only.

Internet Explorer...

address @] 192.168.1.54 e
Netscape...

L] 192.168.1.54 9GO |
Logging on...

Once the browser brings up the proper location, you will see a Login window. Enter your user
name and password (assigned by your SELPA Manager Administrator/Tech Department), then
click on Login.

SELPA Manager Login Area

Flease enteryour username and password.

Username
Password
SELPA Manager page 4
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Moving around & entering data in the program

After logging in you will see a two part screen. The upper portion of this screen is your student list
(2). Alist of your students will appear according to the option you select under ‘Show students’.

The lower portion of this screen will be the IEP list (3). This list may be blank in the beginning, but
as you create IEPs with your name as a service provider, the names of those students will appear

in the list for the option you select in item 1, ‘IEPs listed, basis:...".

The top right ‘button’ options will take you to specific sections, such as Attendance, Customize goal
palette, Change password, Logout, etc. Click on these ‘buttons’ to go to the specific section (1).
These options are ancillary functions and tasks.

[Attendance]l [Forms closet] [Customize goal palette]

}\:i [Change password] X[Feedback] [Help] _[Logout]

2. Upper portion (#1) of the initial
screen after logging on

1. Click on one of these ‘ buttons' to go
to that section.

1. Student list

Find an existing student To create an IEFR. press the student's Select bulton, then click on the Create TEF for s student' bultan,
ifvou cannhat find the student, press the Craate IEF for new student' button. Thia action will open & caormpletaly bigni [ER form.

Show students @ @ Error checking @ Quick print @

Student search type: \ | check errors x| |register |
I Mone 2 * gstetisked reparts use the sted
. atucdents
Beariha R 5.Pull down menu of options (shown on
next page)
Complete additional information, if
Select & Record no. needed, for the option you choose OMNextlEP  Lasteval. & Next eval.
Then click on go.
0 istecs
(o students listed)
Create IEP for this student I Showy [EP= far this student | Eclit IEF notice for this student

o Creste [EP for NEW studert |  DRDP |

2 1EP i 3. Lower portion (#2) of theinitial
screen after logging on

went arange canhat ba edited). Ciick on the Tnk to view the JTEF an

WaLY CoFputer
B —
Find [EF for: rifEary
| ] 6..Pull down menu of options (shownon }——

{ Meeting date I'ui 4. Click onthedate |or:¢ next page) { Status

of the IEP to edit an Complete additional information, if
T listedf ot - !
3711 Quum existing IEP i needed, for the option you choose
e Then click on go

IEP Wigk Interface - SELPA Manager v 4

This list shows existing IEPs for students. The columns in the list display IEP meeting date, type of
meeting, student name, grade level, date of birth, and the status of the IEP. To edit one of the
listed IEPSs, click on the meeting date for the corresponding row (4).
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Show Students options—upper portion of the initial screen after log on. (5 on the previous page).

Show students (18 listed)

| Current as of;

@

All far me

Case manager
{Currert

Current as of:
Dropped my services
10ropped all services
{Find =tudent:
Multi-zearch (below)
Mone

Owerdue-last IEP
Owerdue-lazt IEF as of:
Owerdue-last eval

Owerdue-either
Owverdue-either as of:

Due next IEP 30 days
Due next eval 30 days
Due either in 30 days
Due either in days:

Owerdue-last eval as of:

X

\

Select option for the students that you want to see listed, then, if
required, complete additional information, ie date, name, etc. in
ij the field below the option field. Click on Go (@) to see the list.

Select option, complete additional information, if
needed, and click on ‘Go’.

01 |
i :

SELPA Manager
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v Meeting date
06/09/2005 Anr

1 IEPs listed, bagis: | Crested by me-al

ted by me-all

Created by me-incomplete

Created by me-last 30 days
Created by me-last 180 days
Find IEP far:

Find IEF o

Wy studertz-all

Wy studerts-last 30 davs
Wy studerts-last 150 days

MNone

0 ¢

01 . IEPs listed, basis: options:--lower portion of the initial screen
o ~ after log on. (6 on the previous page).

01

Select option for the IEPs that you want to see listed, then, if
a1 . required, complete additional information, ie date, name, etc. in
the field below the option field. Click on Go (@) to see the list.

: i

NStuder

Fat Fat

1ame} w Graide | w D

Select option, complete additional
information, if needed, and click on ‘Go’.

A Manager - August 13, 2005 (]
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Upper Portion of window after option is selected and ‘Go’ is clicked.
1. Student list

Findg an exlsting student. To create an IER, prass the student's Select bulton, then ciick an the Create [EP for this student' bution.
If o cannat find the student, press the Create TER for new student' button. This action will open a compledals biani TEP farm.

Show students @ Error checking @ Quick print @

Student search type: I Check errors ;I I Regizter LI
| Currert as of. = * asterisked reports wse the fisted
e — Option = Current as of: stcents
EAICH CHTEfIOn: Y H H
Additional information = 9/01/2006 .
[0a:m1,2008 — C L — Number of records showing (10) from
Click on*Go'. ;
number of records found in search (1761),
Select & Record no. o) ClastlEP 4 and page (1) of total pages (177).
10 listed, page ¥ of 177 (totalof 76T . .
ik ;J s ;l l Arrows to move to next/previouslist of
€ 2365581-00121-0001 ;_,;i_;;.'_?.ﬁ',-;_j 04/24/200 students found in search. Single arrow goes
;: 2385615-08138-0001 /000 Son 04/04i2007 to next/previous group, arrows with line goes
~  33ped (- Selecttheradio button for the student youwantto |- to very beginning or end.
r‘ 2355E Work Wlth E T r IO [E LA P N e g ) 6 ] [ELAF LR AR 8 a]
' 23RSETSTIMTZTITT TERTT UETAZO07 0472008 100262004 10/26/2007
' 236561 5-04535-0001 ..f?‘ """'f{!!"‘#ﬂ O&IFEIANE O&EEIO0T O&EEE0N O&ar2a2009
" 2365615-04326-0001 8. Selection action to take Or to add a NEW student |1EP. 11/07/2004
@ 2365623-00910-0014 110872002
i 2365581-00060-0001 PF r....mﬁ)\a 03 4r2007 031452008 \EI4.I'25J'2|:IEI§ 04525f2008
e . . .
Create IEP for this studert | Show IEPs for this studert | Eclit IEP notice for this studert |
e Create IEP for NEW student |  DRDP

Once the list appears select the student you wish to work with by clicking in the radio button (7).
Then select what you want to do with that student by selecting one of the buttons at the bottom of
the list. (8)

If the student already has an IEP and you want to edit the existing IEP, go to the lower portion of
the initial screen and choose from the list of options (9). By default, the option for IEPs listed,
basis: is “Created by me-all.” Any student with an IEP created by the logged in user should appear
in the lower portion of the screen. Simply click on the date next to the IEP type and student name
that you want to edit (10). If your default screen does not look like this you SELPA Manager
administrator may have changed the settings. Please contact your administrator if this is the case.

2. IEP list

Uise this area fo find an existing [EP for 2 particular student, for viewing, editing, or printing. Click on the iink to display the [EF

alobn awbne fopr OF VOLE CORDULET.

10. Click on the

date of the IEP to e i}
is: Crested b -all
adit an existing |EP ||P20 (Gedstbvmed ¥ M w /'@

AN

el Ry = . 9. Select option, enter additional
v Meeting dat w Meeting t w IEP for: (S| | . A .
PR SR i information, if needed, and click on‘Go'.
06/09/2005 Annual review (MR FINm 1
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Create New IEP

To create a new IEP for new or existing students, click on the ‘Create IEP for this student’ button
| CrestelEP forthisstudent | or ‘Create IEP for New Student’ [ create EP for vEwsiugernt | in the upper
portion of the screen.

Once you click on ‘Create IEP for this student’ or ‘Create IEP for NEW student’, you will be taken to
an IEP to begin filling in the information. If you selected ‘Create IEP for this student’ the student’s
demographic information will be copied onto the IEP. ‘Create IEP for NEW student’ means the
student does not yet exist in SELPA Manager. This option will create a new IEP and also create a
NEW student record. Demographic information for the student will need to be entered on the first
page of the IEP, because the student record did not exist previously.

The IEP forms built into SELPA Manager will appear in your browser window. At the top of most
IEP pages are a set of navigation buttons (tabs), which, when clicked, will take you to different
pages within the same IEP. (See the diagram on the following page)

If you accidentally click on the ‘Create new IEP’ button when you are trying to edit an existing IEP
for a student or if you clicked on the ‘Create IEP for NEW Student’ when you intended to click on

‘Create IEP for this student’, click on the ‘Cancel’ [ “anzel button at the bottom of the page prior to
moving to another page or saving the first page. Then look at the lower portion of the screen to
select the existing IEP that you want to edit or click on the correct button to create a new IEP for
the currently identified student.

SELPA Manager page 8
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The diagram shown is a sample of the upper portion of the first IEP form (page), IEP (1). Also
visible are the buttons representing the other forms that were built into SELPA Manager.

IEP (1) ITP (1A) Transition sves (1B) PLAA (2) Special factors (3) Goals (4 A-B-C) Services (5A) Educational setting (5B)
Signature /eonsent (6) Amendments (8) M A5 PGeligibility (9A) SLD-discrepancy (9B) Meeting notice (10)

y A
Team excusal (15) Achievement summary (17A) Achievement summary (17B) Appendix D

Individualized Education Program 12 Buttons showing
= individual |EP pages

available

13. Title of pagein P& always required

current view
M Incamplete
Last Hame* | First Name* | IEP Date* = =
14. Click hereto

Last IEP | Hext IEP | Original S| ndicatethat thislEPis

eite not yet complete
Last Eval | Hext Eval |
Purpose of | Annual Ll (Specify if other purpuse:]'
Meeting*
Birthdatel Age 12 Gender | Grade| Ll Migrant v, & g
Mative | LI EL vz & R Interpreter [ T
Language
Student | Ll English | ;|

1 AnflAne fluanrwe

To access each form, click on the appropriate button (12). The form you are currently on is
indicated by the title. (13). The title of the browser window also indicates the form.

To complete the information for the student, begin by typing in the student name. If the student is
already in the system, the demographic data that is currently in the system will automatically
appear in some of the fields and you will not be able to make changes to the student’'s name. If the
student is new to the system, simply tab or click in the fields and enter the information.

In another scenario, if the student is already in the program, and you have specified last name, first
name, date of birth, and gender; then when you attempts to save the first page ("SAVE" button or
clicking on one of the navigation tabs), the program will display an error message "You are adding
a new IEP for a new student. However, there is an existing student listing that has the same last
name, first name, date of birth, and gender. You should press the CANCEL button at the bottom of
this form, to leave this IEP form without saving. Then, from the "Welcome' (home) page, locate the
student's name in the upper (blue) list entitled '1. Student list'. If the student list is empty, then
choose 'Find student:' as the 'Student search type:', and enter the student's name in the 'Search
criterion:' box. Press the 'Go' button that is located above 'Student search type:', to refresh the list.
In the refreshed student list, locate the student record. In the row corresponding to the student,
click on the radio button in the 'Select’ column. Then press Create IEP for this student', located
below the student list. If you cannot find the student's name in the list, then you may not have
access to the student's information; contact your administrator and request access to read the
student record for the web- based IEP."

SELPA Manager page 9
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As you complete the fields, you can use the vertical scroll bar in your browser to move further down
the page or keep tabbing from field to field. You can also use the mouse scroll wheel, the space
bar (one pane down), or the [Shift]- [Space] keystroke (one pane up).

District of - District of -
Residence i _I Service I i _|
Residence - Attendance -
School I _I School I _I
Ifou canhat fing the school in the drag-down st ol cah iy entering the school codeg andiar hame Hieafk
| | | | 15. Click the
arrow to see
Case | t.he list of '
manager optionsfor this
field L
Primary Ethnicity i Li Ethnicity 2 l [Select a second eihnieig =
Ethnicity 3 [ [Select a third ethricty] | Ethnicity 4 | [Zelect a fourth ethnicity] |
Primary Disahility Other Disabhilities (select all that apphy)
d Autism (AUT) 320 -
Deat-hlindness (DAY 300

Deatness (DEAF) 2350
Etmotional disturbance (ED) 260
Establizhed med dizsh (EMD, ages 3-5 anly) 251

Secondary Disability Hard af hearing (HH) 220 >
Disability severity I [Select severity] vI
Eligible for Special & .. g 16. Click hereto Saveor fing from Sp. Ed. Cves N
Education Cancd this|EP. Click on urned to reg. ed./no
. . er eligible
Print... to print out the IEP et el
pages

Describe how student's disability affects imnmiyﬁtﬁ'ﬂ'ﬂ'ﬂnmmmTﬂFﬂEﬁeral curriculum {or for preschoolers,

Save | Cancel I Prirt |EP pagerl=) I
Some of the fields (normal fields and fields in tables) will have pull down menus to choose from a

list of options for the field. If the field has a @ (2] or ¥ arrow (15), click on the arrow and the list
of options/choices will appear. Drag your cursor to your choice and then release the mouse button.
Your choice will appear in the field.

Date fields should be entered using a month (i.e. 01 or 1) and day (i.e. 5 or 05), and year (ie 07 or
2007) format. It is necessary to use punctuation such as slashes, dashes or periods ("5/13/05", "5-
13-05", "5.13.05", and "05/13/2005").

If you are not finished with your IEP, click on the Incomplete box to identify this IEP is not yet final
(located at the top of the page) (14 on previous page). The Save, Cancel, and Print (16) buttons
should appear at both the top and the bottom of most pages. The Save button is only available
when the IEP is not marked as either reviewed or locked. The Print button on the first page/tab is
labeled "Print IEP page(s)", while on subsequent pages it is labeled "Print page". The difference is
that on the first page, the program will offer to print more than one page, while on subsequent
pages, the button will generate just that page. To save your IEP, click on the save button, or any
of the navigation tabs at the top of the page (to move to another page). SELPA Manager will save
any changes made on the page that you are leaving. To exit the program you must first exit the

SELPA Manager page 10
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IEP (save or cancel) then click on Logout in the Students/IEP List (initial screen after logon)
window. If the browser window is closed without first pressing SAVE or a page tab, any changes
made to the last page that you edited before closing the window, will not be saved.

Occasionally, you will find a table on a form. This is usually where a list of information will be
collected. In this example, the table will contain a list of services the student will be receiving.

17. Click on theradio
button to tell the

. . nnelagency Iritistion Date Duration Frequency Lacation
program which Service lspansiie
) [43{ Yyouwantto editor 0 18. Click hereto add, Jin, 5wk
non remove edit or remove
o P& 0 services e
O ga-Individual-small Qe zrzuos Zaamin, ik
group instruction /4

[ Add service ] [ Edit zervice ] [ Remove service l {to editremove vou must first select 8 ron)

To add an item to the list (table) click on the ‘Add service’ button (18). If you have accidentally
added an extra line in the list (table) click on the click the radio button (17) for the service you want
to remove then click on the ‘Remove service’ button (18). To edit a service, click on the radio
button of the service to be edited, then click on the ‘Edit service’ button (18).

When you click on ‘Add service’ or ‘Edit service’, your browser will bring up a window containing
fields listed in the table. Enter the appropriate data and click on ‘Save’ (19). If you have made a
mistake in any of the fields, click in that field to highlight it and then retype or choose the correct
information. If you click on ‘Cancel’ (20) in this window, no changes will be saved and you will be
returned to the IEP page containing the table. The ‘Save’ button is not available when the IEP has
been marked as reviewed or locked.

Services [ ESY Services

*Denotes required itarms

Last Name Student First Name Sample Meeting Date Bi2I2006

Teacher* Check [Select teacher] -
Ifthe teacher is not listed in the pop-up, tny entering the name or
e l—LLE_’L

Provider type (*infants/mental health svcs.) [[Setect provider tye] k2|

IndnidualiGroup [Select model]

School* [Select schaool] -
IT thve school is not Nisted in the pop-un, s entering the school
name or cada here: T_MJ_'

Location type* | [Select location type] _ﬂ

Service” [[Setect service] =]

Provideriresponsible agency* |

Auxiliary service location |

Prithary senvice ez g
Extended school year T ves g
Start date*
End {evaluation) date
Fi de (*i health ) IE? .
s e | 20. Click hereto
on 19. Click heretosave || cancel any changes
Duration {othe . .
== the |nform_a¢|on. after —  andreturnto the |IEP
tremuency | YOU have;fllled inthe page
fields — —
LEA district TTSelect T ulsmc(y ™1
*Denotes required tems
‘ Save I Cancel
SELPA Manager page 11
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Goals and objectives

An important part of the IEP are goals and objectives/benchmarks. The student can have one or
more goals per IEP. Multiple goals will appear on separate pages. Goals should be definitive and
measurable.

To make this task easier SELPA Manager has included a palette where you can scroll to find a
goal and/or objective that can be added to the IEP with a couple of clicks.

SELPA Manager provides three entry page options for goals. You can use any of the three forms,
depending upon which button is pressed from the list _Atdnes sl | adinewsos ® | asdrewsos© | There is an
illustration of each entry option later in this manual. A goal created in one form can be viewed,
edited, or printed in any of the three forms; the form used to create the goal does not limit
subsequent access.

Goals and Objectives Palette

There are ACSA/CARS goals available to install/import, you can also have your own goals
installed/imported. Contact your SELPA Manager Administrator about importing goals.

To add a goal or goal and benchmark to your IEP, you must be on the Goals page (select the
Goals button at the top of the IEP-ZE®) .If there are no existing goals or to add an additional
goal click on the ‘Add new goal’ button for the appropriate style you want. This will bring up a new
blank goal/benchmark page. You must click on the ‘Add new goal’ button for each goal you want
to add to the IEP.

Annual goalsiobjectivesibenchmarks list

Click hereto select the
existing god to edit.

Then....
— |
e
/ No.  Goal Choose appropriate style to Area of Need
1 fAnnual Goal) By 080252007, edit. constant  Sixth Grade-hathematics
formula (e.g. @&, Sample will r & reguiring

the farmulas far the circumfere mmrﬂfwmmw in Jof_

trials as measured by work samples/criterion asgessment,
To access a listed goal, first select the row repfesenting the goal, then click on one ofthe buttons immediately below (A, B, or C,
depending Upon whICH Style goalform you wuf.nd ke 10 USE]). v

Click here to bring up Edit goal (&) | Edit goal (8) | Edt goal i) |
anew blank goal page

\ﬂdd nesy goal (A) I Acld newy goal (B) | Acdd ey goal (C) i Cancel i

If the ACSA/CARS goals have been installed, you can click on the ‘Palette’ link [Palette] to see a list
that includes goals and benchmarks/objectives. You can also type your goal and benchmark
directly in each field. Use your browser scroll bar to move down to the goal list.

You can also use the goals only palette to add only the goal to your page and then manually add
your own benchmark/objective. When you click on the ‘Goals-only palette’ link IGoals-only palette] you’'ll
see a list of goals instead of an expanded list of goals and objectives. To place a goal into the IEP
from the goals-only palette, click on one of the burgundy-colored goals in the palette. To move up
or down in either of the palettes, use the mouse scroll wheel or the palette window scroll bar. You
can also search for a particular section in the palette by using the standard Find keystroke,
[CMD/CNTRL]-F, then enter a portion of the area of need, category, objective, or goal description.

SELPA Manager page 12
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Goals and Objectives Palette

Click on the green benchmark text, to copy an item to the IEP form. Goasand Ob] ectives

+ [Area of need 1] -- Kindergarten-hl'lathematics\ Pal ette

o [Categons 1.1]— Number Sense
B [Meas. objective 1.1.1] - K.1.2 Count, fecognize, represent, narme, and order a nurmber of abjects (up to 300,
B (Gozi {4 14— (Annual Goal) By [date], when given up o thiny objects, [name] will count, recognize, represent, name, order the number of
obfects with [ accuracy In [f of [l trials as measured by teacher-made teststeacherchated data.
= [Benchmark 1.1.1.1.1]-F K121, By [date], when given up to ten ohjects [name] will count, recognize, represent, name, order the number
ofthese ohjects with % accu i i acher-made testsiteacher-chared data.
B [Benchmark 1.1.1.1.2] A K1.2 Expanded goals and hjects, [name] will count, recognize, represent, name, arder the
number ofthese ubjectsM Obj ectiv&s ed hy teacher-made testsiteacher-chared data.
B [Meas. ohjective 1.1.2] - K.21 Use co ﬁete ddition and subtraction problems {for two numbers that are each
less than 10).
B ([Gozl {424 — (Annual Goal) By [date], when given concrete objects, [name] will use these objects to add and subtract numbers (each number
less than 10) with [P0 accuracyin [} consecutive trlals as measured by teacher-charted obsenationddata.
B [Benchmark 1.1.2.1.1] -} K.2.1.1 By [date], when given concrete objects, [name] will use these objects 1o add sums to 18 with %
accuracy in [ consecutive trials as measured by teacher-chared obhservationfdata.
B [Benchmark 1.1.2.1.2] -} K.2.1.2 By [date], when given concrete ohjects, [name] will use these objects to subtract (hwo numbers less than
107 with [[% accuracu{u consecutive trials as measured hy teacher-charted obsemationidata.
I abasans 4 20 Ainabhre ahd Funclion.
Title of Goa retive-HB.1] - K11 Goal level fiy abjects by attribute and identify objects that do naot belong to a patticular group (2.9, all these
—_mans aregieen, those are re
B (Gozl {241 — (Annual Goal) By [date], when given objects, [narme] will identify, sort and classify obfects by altributes and identify objects that
¢ hot bedong in a set with (%0 accuracy In [1of [T ials as measured by teachercharted observaliondata.

G08| Descri ptiOI’] B [Benchmark 1.2.1.1.1] -- K.1.1.1 By [date], when given objects, [name] will identify, sort and classify objects with [% accuracy in [ of [

trials as measured by teacher-chared ohsenationfdata.

Objective/Benchmark Benchmark 1.2.1.1. 2] -9.1.1.2 By [date], when given ahjects, [name] will identify, sort and classify ohjects by attributes and identify
-U[Tn"e f

Description tis that do not belong in the setwith [[% accuracyin [ of [| trials as measured by teacher-chared ohservations data.

The Goals and Objectives Palette is organized into five levels: 1. Area of need; 2. Category; 3.
Measurable objective; 4. Goal; and 5. Benchmark. Clicking on the benchmark text at the final (fifth
indent) level causes all five items to be added onto the goal page of the student's IEP. However,
clicking on any of the other levels (1-4) will not add the item onto the goal page. You can only add
more than one benchmark to the same goal page, if the two benchmarks share a common goal in
the palette.

The palette list will contain the complete goal (title and description) followed by the
Benchmarks/Objectives appearing in green. Click on the benchmark/objective you want to use, a
window will appear asking if you want to paste the objective into the IEP. Click on OK to add to the
current goal page. If you are using goals only palette, your available goals will appear in burgundy
text. Click on the burgundy text to paste into your goal page.

Parents will be informed of progress at the same frequency as studems | [Seiect interval] +
without disabilities. v i

How? [Select method] v

Content standard 7 1.3 Determine when and how to bresk & problem into si| Goal # 1

Area of Need & = - . .
Measurable Annual Goal: Aligned with State Content Standar ds and leading to educational benefit*

Severth Grade-Math

(Annual Goal) By 07/10/2006, when given a set of word problems at his/her independent ~
reading level, Fuwan will underline key terws such as more than, less than, of, times,
— etc. and identify the function necessary to solve the problems with []1% accuracy in [] v
Cives (g Enables student to be nvolvediprogress in general  (Tyyps (5)pyp  Addresses other sducational nesds  (Yyee (B g Linauistically
curriculumiState Standards andior ¥ vesuting from the disabilty apprapriats
Baseline: Short-Term Objective:

7.1.3.2 By 07/10/2006, when given a set of word problems, Kuwan will underline key terms for ~|
(0f, times) and identify the function necessary to solve problems with []% accuracy in of
|trials as measured by student work semples/criterion assessment. ~

Person(s) Responsible:

Once the goal or goal and benchmark/objective have been placed on the IEP form you can edit the
text to personalize the goal and objective to meet the student’s needs.

SELPA Manager page 13
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The State IEP Web Forms (DFL4)

In this section you will find specific instructions on program operation for each form. General
information about moving around and entering data is discussed in the previous section of this
manual. The content of the forms would be the same as the paper forms. If you have questions
about what to enter in a field, please refer to your local Special Education Director/Manager or

SELPA Director.

IEP (1)

Individualized Education Program

*Nenotes tems that are always required

i Incomplete

Foster or LCI Ho. |

Last Name* | First Name* ] IEP Date* [ram
Enter the
) . i T E—
appropriate datesin Next IEP dﬂggmal SpEd e :
amm/ddlyyyy Click on ‘the_ ’
format Next Eval appropriate ‘radio
I button(s).
Purpose of | Annual ;l {Specify if other purpuse:}'
Meeting*
Birthdate [ Age 12 Gender | Grade | =] Migrant © .. & g
Use drop-downs
where possible for EL
e o ' Iy Interpreter ' oy
specific field I Tes " Mo ves ™ Mo
requirements
SO = English =
Language I fluency I _I
StudentID | SSN # |— S5ID
#
Residency | ;'
Other residency |
type

Parent/Guardian I

Parent Type | v| Home Phone I

Address |

Work phone |

City’State/Zip I

I Cell Phone

—

Parent/Guardian |

Parent Type | ,.I Home Phone |

Address |

SELPA Manager
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IEP (1), continued...

CityiState/Zip | | Cell Phone |

District of - District of -

Residence _I Service : _I

Residence - Attendance -
Schanl _I School _I

A student can have
f¥d  upto 4 ethnicities
listed.

Case |
manager

the drop-diown list o can iy enfering the school code ahdor haime halow:

Choose the primary W

and secondary city |
disability -- use the

Ethnicity 2

I [Zelect a second ethnicity] LI

drop-down to add.
If additional N

I [Select a third ethnicity]

| Ethnicity 4 | [Select & fourth ethnicity] ¥ |

disabilities are to be \”
oility

Other Disabilities (select all that apphy)

listed, use the :
‘Other disabilities’ X =l Buism (AUT) 320 4 Display areafor
list Deaf-hlindness (DB 300 additional
Deafness (DEAF) 2350 boss ; T
\ Emational disturbance (EDY 260 di Sr?bl lit eS other
Established med disab (EMD, ages 3-5only) 285~ than primary
Secondary Disabilj Hard of hearing (HH) 220 3 disability
| =
You can [SHIFT]-

Disability severity | (ceiect zeverty] «

Eligible for Special
Education

& vaz O po

click or [CNTRL]-

click to select more

than one secondary
disability

Exiting from Sp. Ed
{returned to req. ed
longer eligible)

Describe how student's disability affects involvement and progress in the general curriculum (or for preschoolers,

participation in appropriate activities)

For initial placements onby

Has the student received pre-referral early intervening servicesin .. & 1,

the past 2 years

Date of initial referral for special education services

—

Person initiating the referral for special education service | ;I

Date district received parent consent

Date of initial meeting to determine eligibility

*Danotes foms that ake alvals raguired

—
—

SELPA Manager
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Transition Services (1A)

Individual Transition Plan

Narme IEP Date 773002007

Describe how the student participated in the process | [Selzct paricipatign] Ll
Results of age-appropriate transition assessments indicate upon exiting school stu ns to:

Use drop-downs
where possible for
specific field
requirements

Student’s Post Secondary Goal(s): Upon exiting school, the student plans to:

EF‘ Goal Esrsunmgency

Transition Services umber sponsible

EducationTraining

Instruction:

Employiment

Cevelopment of employment:

fndependent Living (If appropriate)

Click in the box EXpELEfiCes
and type.

/

Other Past School Living
Ohjectives:

v

couiring Daily Living Skills:

[Other

Related Services:

Functional Yocational Evaluation:

SELPA Manager page 16
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ITP (1B)

Transition Services

Click to put a check

in the appropriate Enter the '
boxes. appropriate dates in

IEP Date 7/18/07

HIEE/ELA date |

I cAHSEEiMath date |

/6173/3 amm/ddlyyyy  |uit Exam)
format

Score ||:|

Score Il:l

" pPazssed ™ Did not Pass

 passed ™ Did notPass

Pl ad

Test modifications/accommodations: | [Select CAHSEE particip] -

(Dgscribe test accammaodationsimaodifications I

|J0n or hefore the student's 17th bithday, helshe has be

Click on the
appropriate ‘radio’
button(s) to answer

the question(s)

Frrajority (ade 18).

ByWhom | Date |

Passed Algebra1 4 4~ Date ]

Credits required for graduation |.;. Credits earned |g

Additional courses of study

Required Courses

Credits needed |g

Click and typeto
complete the
appropriate boxes.

SELPA Manager
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PLAA (2)

Present Levels of Academic Achievement and Functional Performance

Name

IEP Date 713507

Strengths/Preferences/Interests

Concerns of parent relevant to educational pro

Enter the
appropriate dates in
amm/ddlyyyy
format

CA Standards Tests English/Language
Mathematics

CAT-6 English Language Arts
CAPA  English Language Arts
CELDT Listening

ris

M hematlcs

hematics I ; Science

peaking | Reading

Other Assessment Data {e.q., curnculum assessment, other district assessment)

Health { Hearing

Vision I )

HlstrSucSm x&h

I— Other
I— Writing I—

Preacademic/Academic/Functional Skills

Communication Development

Gross/Fine Motor Development

SocialEmotionalBehavioral

This page, when
printed, expands
based on the
amount of text
entered.

Click and typeto
complete the
appropriate boxes.

Yocational

AdaptiveDaily Living Skills

Health

SELPA Manager
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Special Factors and Testing (3)

Special Factors (Form 3)

Name IEP Date 7i138/07

Does student require assistive technology devices andfor services?
& vas O No If yes, specify:

Does student require low incidence services, equipment andfor materials to meet educational goals?
e @ g Ifyes, specify:

Considerations if the student is blind or visually impaired

Considerations if the student is deaf or hard of hearing

Click on the
appropriate ‘radio’

button(s) to answer

If the child is an English Lea of the child as those needs relate to the IEP

the question(s)

Does student's hehavior impede rnivJuf self or others?
Cyes @ o (If yes, describe)

If yes, specify positive behavior interventions, strategies, and supports

[~ Behavior Suppart Plan (BEP) attached ™ Behavior Intervention Plan (BIF} attached

as of need to be addressed in goals for the student to receive educational benefit

Use drop-downs
where possible for

specific field
requirements ssessments (STAR)
rgrade 113
| [Select CATE paticip] -1 | T~
I california Alternative Performance Asses ent (CAPA) - Level I [Select level] 'I
(CASEMIS) I With testing accommodations 11 - ﬂ
The student will not participate in the CAT-6/CST because |
Participation in the CAPA is appropriate because |
For 3, 4, & 5 preschoolers onhy {Desired Results Developmental Profile (DRDP))
" DROP-R " DRDP-Access
Adaptations |
Other StatewideDistrict-Wide Assessments {AccommodationsModifications)
Other Statewide/District-Wide Assessment(s) Alternate |
Alternate assessment(s) appropriate because |
SELPA Manager
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Goals (4 A-B-C)

If this is a new Goal you will see a window appear saying there are no existing goals for this
student (similar to the Transition view). To add a goal click on the New goal button for the style of
your choice.

If there are existing goals, you will see them listed. To edit an existing goal click the radio button to
select the goal you want to edit. Now click on the edit goal button for they style (A, B or C) you
want. Or, you can add a new goal (New goal), go back to the Eligibility page (back to IEP pg. 1), or
back to the Assessments page (Back to IEP list).

Annual goalsiobjectivesibenchmarks list

Click hereto select

Areaof Need
X No.  Goal / Area of Heed
O 1 (Annual Goal) By 08/0272007, when given a teacher-made model of a constant & Sixth Grade-Mathematics

formula (e.g. @h, Sample will memaorize, list steps and solve problems requiring
the formulas far the circumference and area of a circle with [% accuracy in Jof_
trials as measured by work samplesicriterion assessment. Select goal then

Toaccess a listed goal, first select the row representing the goal, then click on one ofthe buﬁiW click hereto edit an

depending upon which style goal forr you would like to use). existing god in this
Bt goal (&) | Edit aoal (8) | Edt gosl () | IEP

Click hereto add a S~

new goal to this
\EP Addrew goal (8) | Addrnew goal () | Addnew goal(C) | cancel |

Following are samples of the three goal styles (A, B or C). All three goal page styles, when
printed, expand based on the amount of text entered.

Goal Style A
Area of Need Measurable |1 |
Annual
I Goal*
Baseline Mew gosl for *, * [01/11/2007 4:20 PM]. =]
L

-

[ Enables studentto be invalvedfprogress in general curriculumistate standard'

[ Addresses other educational needs resulting from the disahility
[ Linguistically appropriate

Ferson(s)
Llresponsible I

Progress Report 1 Date [—

Summary of progress
=
=

Comment
(=
=]

SELPA Manager page 20
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Goal Style B

Area of Need

e

Baseline

Measurable [

Annual I

Goal*

MNew goal for *, * [01/11/2007 4:22 PM]. :I
[/

B

I Enables student ta be invalvedipragress in ganeral curriculurmistate standard

I addresses other educational needs resulting from the disability
™ Linguistically apprapriata

Personisy |

Llreespunsible

Short Term Objective

B

=

Short Term Ohjective
B
=

Short Term Objective
=
-

Progress Report 1 Date

Summary of progress

C it 3
Bl
=

Goal Style C
Area of Need Measurable |1
Annual I
I Goal*
Baseline

MNew goal for +, * [01/11/2007 4:26 PM].

=]

-
™ Enables studentto be invalvediprogress in general curriculurmistate standardl

™ addresses other educational needs resulting fram the disability
O Linguistically appropriate

Person(s) |

= responsible
Benchmark 1 Within will achieve the above goal at I
Benchmark 2 Within will achieve the above goal at I
Benchmark 3 Within will achieve the above goal at I
Progress Report 1 Date I
Summary of progress
Comment

Once you have selected the new goal or existing goal option, enter the appropriate information.
For ease with your goals, a goals palette is available. You can type your own goals or begin by

using the Goals Palette and editing to make the goal specific for the student.

To use the Palette, click on the Palette link [Palette or Goals-only Palette link [Goals-only palette] .
To use the goals follow the instructions in the Goals and Objectives Palette section discussed

earlier in this manual.

SELPA Manager
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Services (5a)

Services

Hame dad

IEP Date 10ar2007

Service options considered {in selecting LRE, consideration is given to amy harmful effect on the child or quality of

services that the child needs)

SUPPLEMENTARY AIDS AND SERVICES TO BE PROVIDED TO
MODIFICATIONS OR SUPPORTS FOR SCHOOL PERSONNEL

This page, when printed, expands based on
the number of entries in the supplementary

aids and services list, and/or the specia i

education and related serviceslist.

L Jcds, Senicas, StarEnd — [Frequency CIFEton Location
Frogran Date
Wodifications, andior
SLpnorts
acd listing |

SPECIAL EDUCATION and RELAT

ESY W

Click (select) the radio button for
the service to be edited, then click

hereto edit aserviceinthetable  [Fraquency [Duration

Location

J S

= Mo [330-Specialized
academic instruction

G

0170972007 - | 3wk G0 mit

Al service I Ediit service | Remaove serv'ie

A

Click hereto add a

then click here

EXTENDED  servicein the table (list) | Mo

Programs

To delete arow in the table, click (select) the
radio button for the service to be deleted,

arding to when studant is in aftendance and consistent with the public school

calendar and schedled sendcas, exciuding holidays, vacations, and non-instructionsl days Unless otherwise specified.

SELPA Manager
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Placement (5b)

Educational Setting

Name IEP Date ¥/18/07
Physical Education I [Select physical ed type] ;I (if special, specify I
type)
District of - School of -
Service I _I Attendance I _I

Ifyow cannat find the school of attendance listed in the drop-diown st you canl |
s entering the school code andfor name heare:

School Type I LlFederal Setting I [Select a tederal setting] ;I
Preschool | [seject preschool setting] -
Setting I J

All special education services provided atthe student's schoal of residence? Cvas & Mo (rationale)

| % oftime student is QUTSIDE the general education enwironment

| % oftime student is IM the general education environment

Student will not paricipate in the general education environment for

hecause

Other Agency Senvices

I™ california Children's Services (CCS) I Regional Center

I Prabation ] Department of Rehabilitation
™ Department of Social Services (DSS) Other agency senices specif).

C County Mental Health (ChiH)
Student Eligible for Mental Health Services under Chapter 26.57 Cves @ g
Mental Health Services Language included on the IEP? Cyas # Np

Promotion Criteria I [Select promation criteria) ;I I

Parents will be informed of progress | [Select when informed] | |

How? I[Seled howy infarmed] ;I I

O Transportation I [Select transportation] ;I I

Activities to Support Transition
{e.0. preschool to kindergarten, special education andfor MPS to general education class, Bth-9th grade)

Graduation Plan
(tGrade & and Highear
Projected graduation date andior secondary completion date

Plan type I [Select gradustion plan] ;l

SELPA Manager page 23
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Signature/Consent (6)

Signhature and Parent Consent

Name IEP Date 7i18/07

IEP Meeting Participants

| |

Parent Date Parent Date
| |

LEA Representabivedddmin. Desighee Date Feneral Education Teachar Date

Andrea Shafer |

Stuciant Date Special Education Speciaist Date
| |

Adiditional ParicipantTite Date Adiditional ParticinantTiie Date
| |

Additional ParicinantTitie Date Adiditional ParicinantTiiz Date
| |

Aciditional ParticipantTite Nate Aciditional ParicipankTite Date
Parent Consent

| agree to all parts ofthe IEP OR | agree with the |EP, with the exception of:

| understand that my child is MNOT eligible for special education.

| understand that my child is MO LONGER eligible for special education.

Signature below is to authorize and approve the IEP.

Signature: Date:
Relation | = |
Signature: Date:

Relation I vl

I student enrolled in private school by their parents. Refer to Individual Service Plan, if appropriate.

SELPA Manager page 24
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Meeting comments (7)

IEF Team Meeting Comments

Name Birthdate IEP Date T7i18(07
Hotes
Click inthefield and begin typing, then
click on Save
This page, when printed, expands based
on the amount of text entered.
SELPA Manager
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Team amendments (8)

“iEp Amendment(s) Page

Name Birthdate Date I

™ Parents have agreed that a meeting is not needed for this amendment. Written consent attached.

Purpose of Meeting |

Changes to the IEP dated

Click in thefield and begin typing, then
click on Save

This page, when printed, expands based
on the amount of text entered.

| agree to the contents of the amendment to the IEP dated 00/00/00

ParentiZuardiandsurogate Date ParentiFuardiandsurogate Nate
LEA Reprasentativedddmin, Desighee Date Oty Date
SELPA Manager page 26
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SLD eligibility (9A)

Specific Learning Disability
Team Determination of Eligibility

Student

School of =
5 | [~
|

Birthdate

Date I

Purpose of Meeting” ! =]

Use the drop-downs, click on the appropriate
radio buttons, and click in the text boxes to
complete the information on this page.

Other: I

I. Presence of Severe Discrepancy. (Select either A or B and then complete items Il through )
[~ A.The lEP Team finds a severe discrepancy between measures of intellectual ability and one or more of the

following areas of achievement:

[~ Cral [T ‘ritten [~ Listening
Expression Expression Comprehension
- g [~ Mathematics

cd  Usethescroll bar in your browser window to
move up or down the page in order to complete

Reasoning

- R al the information needed.

Comprehension Fluency

[~ B.Standard measures do not reveal a severe discrepancy, but the IEP Team finds that a severe discrepancy does

exist based upon the additional documentation provided in the attached report.

(Complete and atach Specific Learning Disabily Discrepancy doclmentation form)

II. The discrepancy identified in ltem | (above) is directhy related to a processing disorder. Coves NG

Check appropriate areais)

[~ Sensory [ Visual [ Auditary
hiator Frocessing Frocessing
Skills
[ Aftention [~ Cognitive Abilities, (ncluding association, conceptualization and

EXpressian)

lil. ¥ ANY of the tems helow {(A-E) are checked “Yes”, the student MAY NOT be identified as having a specific learning

disability.

Covag @ g A The discrepancy is due primarily ta limited school experience or poor schoal attendance.

vas g B. The discrepancy is a result of environmental, cultural difference ar economic disadvantage.

T ves g . The discrepancy is due primarily to mental retardation or emotional disturbance.

SELPA Manager
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SLD eligibility (9A), Cotinued...

M Cvag &g D Thediscrepancyis due primarily to a wisual, hearing, or motar disability.

“vas  pg E. Thiz discrepancy can be carrected throudgh other regular ar categoarical services offered within the
regular Instructional prograrm.

vas g F. The discrepancy is due to limited English proficiency.

vz g 3. The discrepancy is due to lack of appropriate instruction in reading and math.

vas # pg M. The Student has a specific learning disahility.

V. Basis for determination of eligibility
[T Peychoeducational Evaluation utilizing multiple measures. See attached paychoeducational report.

[ Other (specify)

Y. Relevant hehavior related to academic functioning, noted during observation

[ See attached Peychoeducational report.

V. Educationalty relevant medical findings, if any (describe)

| agree with the conclusions stated abowve:

Sechoal Paychologist Date Special Ed. AdminsDesighes Date
Special Education Teacheat Date Feneral Ecucation Teacher Date
LEH Specialist Date Reading Teacher Date
FarantiGuardian Date Cithet Date

My assessment of this student differs from the above repaort as follows: Staterment (attach additional pages as necessand

Signature and Tite Date

SELPA Manager page 28
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SLD discrepancy (9B)

Specific Learning Disability Discrepancy Documentation Report
{Individualized Education Program Team Certification, Form 9B}

Student
name

This form is to he completed and attached to the IEP Team Cedification identification of Specific Learning Disability Form in
arder to document the presence of a Specific Learning Disability in instances when the student does not exhibit a severe
discrepancy between ability and achievement as measured by standardized test. (Ed. Code Section 3030j Paragraph C)
Staternent of the area, the dedgree, and the basis and method used in determining the discrepancy:

1. Data from assessment instruments (ability and achievement):

2. Information provided by the parent;

3. Information provided by the pupil's present teacher:

Click in the fields and enter the information.

4. Summary of the pupil’s classroom performance:
a. Observations:

h. Work Samples:

c. Group Test Scores:

5. Consideration of the pupil's age:

6. Additional Relevant Information:

SELPA Manager page 29
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Notice of IEP Meeting (10)

Motice of Meeting
Individualized Education Pregram

Purpose I Annual LI I
Student's Name Shafer, Andrea Birthdate Gr29/95
Address (line 1) 945 Dorathea Court

Address (line 2) |

City Imndsor State ICA
Zip |95492
Today's |
Date

Dear |Gerald & Hesther Shafer

An Individual Education Program (EP) Meeting has been scheduled foryour child. Your patticipation is impartant in the
development of ah appropriate education foryour child, Your child could benefit from participation in the IEP Mesting and is
invited to attend, Secondary students (7th grade and above) should attend the IEP meeting. ¥ou may bring someone with
you 1o the meeting.

You are requested to attend this meeting as a participating member of the IEP team. The meeting is scheduled for:

Date I?n s07 Time I

SchoolLocation | Room |

Use the scroll bar in your browser window to
move up or down the page in order to complete  |other |
all the information needed.

Other |
General Education | Other |
Teacher
Student T will attend  ® will not attend Other |
Psychologist | Other |
Specialist I Other |

If you would like further information about your Procedural Safeguards or the purpose of this meeting, please call:
Name | Title |

SchoolDistrict | Phone |

Please complete and sign this form, and return to:

‘L

Check the following items, as appropriate:

| plan to attend the meeting
| do not plan to attend the meeting, but am available by teleconference

| request a different time andfor place.
Please call me at horne i wirk | )

MO, | cannot attend the meeting, but hereby give my permission for the meeting to be held without
me (CFR 300.3445d). | understand the IEP and related documents from this meeting will he
provided to me for my signature, and | agree to return thern in a timely manner.

MO, | cannot attend, but | will send as my
representative to speak for me. | understand the IEP and related documents from this meeting
will he provided to me for my signature, and | agree ta return them in a timely manner.

Signature Date
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IEP Team Member Excusal (15)

IEP TEAM MEMBER EXCUSAL
From A Meeting In Whole Or In Part

Student’s Name Shafer, Andrea

Date of Meeting nam?

By mutual agreament between the parentfadult student, and designated representative of the local education agency, the presence and
padicipation ofthe Individual Educatior Program team member(s) identified below isfare not necessary and hasfhave been excused from
heing present and participating in the meeting scheduled on 7M1 8/07 because (1) the memhber's area of the curriculum or related services
is not being modified or discussed inthe meeting or (2) the meeting invalves a modification to or discussion of the member's area of
curriculurm ar related services and the member subrmitted, inwriting ta the parent and the IEF team, input inta the development ofthe IEP
prior to the meeting.

Individual Education Program Team Wrea Of Curriculurm Or Check appropriste column explaining why the 1IEP team member is
Member(s) Felated Services heing mutually excused from the |IEP meeting inwhole or part:
itten input has been
ubmitted to the parent and the
Wrea Of Curriculum Or Related JEP team prior to the meeting
sendices is Not Being Discussed regarding the Area of
or Modified ICurriculum or Related Services.

By mutual agreement the IEF team members identified ahove, have been excused from heing present and padicipating in my child's IEP
rmeeting.

CIRCLE relationship to student, gign, and date below.

Signature of
ParentiGuardian/Surrogate: Date:

Signature of
ParentiGuardian/Surrogate: Date:

Signature of Adult Student
(ages 18-21): Date:

Signature of Designated
District Representative: Date:

Title

"IOEA Section 614 (d) (1) (c) JEP TEAM ATTENDANTE-

TATTENDANCE NMOT NECESSARY * A member of the TER team shall hot be required fo altend an TER mesting, in whaig of in part, if the
parent of 2 chiich with a disability ahd the jocal educational agency agree that the aftendance of such & member Is not necessaty becalse
the members areg of the curncium or related services s not being modified o discussed in the meeting, 1) EXCUSAL- A member of
the IEF Team may be excused from altending an TEP meeting, In whole or In part, when the meeting imvolves a modification to or
discusaion of the member's area of curricuium or related aepvices, it—"10 the parant and the local educational agency consent to the
excuaal and 1IN the member submits, inwriting to the parent and the IER tearm, Input Info the developrment of the [ER prior to the

meeting. () WRITTEN AGREEMENT AND COMSENT REQUIREL- 4 parent's agreament Under ciause () and consent under ciause (1)
shail be inwnting”
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Summary of Academic Achievement and Functional Performance (17a)

SELPA Manager
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(o1

Summary Of The Student’s Academic
Achievement And Functional Perfermance (A)

Student's name

Date of Summary I

Reason for Exit (check the ONE that applies): [[Select graduation plan] =
Stry ests/ earning Preferences:
Pre. ic/ ic /F i Skills {(Note results of any general State or district-wide assessments):

Cognitive Abilities:

Communication Skills:

Maotor Skills (Fine/Gross):

Click in the boxes
and begin typing.

Health:

SocialEmotionalBehavioral:

Self HelpiAdaptive:

Pre-VocationalVocational:

igency Linkages {check agencies known to be working  [fAigency Contact Person and phone number, if known
ith the individual or could be a resource to the individual)

™ Regional Center

™ Califarnia Children's Services (Ccay

™ Dept. of Social Semices (DSS)

(m| County Mental Health (CMH)

O Employment Develapment Department

O Departrment of Rehahilitation

™ comm College-University Disabled Student Semvices

I™ Probation

other: |

Other Recommendations:
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Summary of Academic Achievement and Functional Performance (17b)

Summary Of The Student’s Academic
Achievement And Functional Performance (B}

Student's name

Date of Summany

{These accommodations have heen documented an [EP)
i i Supports And Resources Continued:

Related to Support: Response to Materials & Instruction

I” Gheck for understanding I” Reducedishortened tests/assighmentsitasks:

[ Instructions/directions repeatedirephrased I Extended fime on in-class assignmentsitests:

I” Presert ane task at a time I Use of notes for testafassignments

I™ Preferertialiassigned seating; explain I open biook for testsfassignments

I Use of assignment notebook or planner [ Spelling errors will notimpact grade when no opportunity far

editing assistance andior spell-check is available

™ Provided with progress reports || Special projects or alternate assignments in liew of
assignments given to non-disahled peers

[ Supervision during unstructured time [ Use of 2 calculator
[] Cuesiprampts/reminders of rulesiprocedures I” Proof-reader and reda assignment ar writing

praced Check the appropriate box(s) and
I offer choices I ther: complete additional information

! where needed.

I hote taking assistance

™ access to computer on campus

I™ Use of a seribetunrd processing Settings:

™ Use of 3 caleulator ™ Arcess to study carrel for taskfassignmentstests
I Peertutarstaff assistance in ™ Free fram visual distractions

I” Frior Behavior Support Plan (B5F) ™ Quiet environmment - free fram excessive noise
I™ Prior Behavior Suppart Plan (BSF) ™ Quist erwironment - free fram excessive noise

™ Homefobischonl eommunication systern; explain F In & small groop ervironment

I Other. I Other.

Related to Health Concerns: Timni ing of T:

™ Reminder to take medicationis) I Exterded fimegs):

O Medication{s) given under supervision 1] Testsfassignments given in shortened time segments
I cither I Esterided tirme on in-class assighmentsitests
ISet & medication remincer alarm I

I” Other.

Presentation of Materials & Instructions

I Books on tage andiar GO For Additianal Infarmation such as however nat limited to; last
codnitive assessment results (psycha-educational repart),

identified needs of 5eagamicifunctional assessment results, Individual Educational
Fragram Packet, ar other k-12 schaoling documentation, contact

I Assignmentsitests modified to addre
learning styles:

F Large print I
I closed caption

O English language development materials
™ Wanipulativeistudy aids for

Marme of School District:

Schaool District's phone numbet:

I Test questionsiassignments - given arally
[m} Testsfassignments directions - read arally
I Testsiassignments - shorten

I GQuestions on tests/assignments rephrazsed
I Preview of testsfassignments Bestifcontactismadeno laterthan [ &
17 Testsfassignments given in smaller parts

I wisual aids: flash cards, maps, posters, clues, et

I other; explain:

Title of Contact Persan
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Appendix D

Appendix D

AB 2726 & 26.5 COUNTY DEPARTMENT OF BEEHAVIORAL HEALTH
MENTAL HEALTH PORTION OF THE IEP

Student's Name IEP Date 711807
Appendix D Date

DESCRIPTION OF THE STUDENT’S PRESENT LEVEL OF SOCIAL AND EMOTIONAL PERFORMANCE (What are the barriers
I tothe student benefiting from his or her education):

II. GOAL # 1 {expressed in ohservable, hehavioral, and measurable terms and related to present level of performance):

Objectives (activities or interventions to achieve goal):

Click in thefield and begin typing, then

click on Save
Goal # 2: . )
This page, when printed, expands based
on the amount of text entered.
Ohjectives:

Ill.  Progress toward these goals will be evaluated by using student, parent, and teacher reports along with performance
outcome assessment instruments, as appropriate. Progress reports will be provided to the parents and LEA as
indicated in the IEP.

1. MODALITY OF SERVICE, LOCATION AND FREQUENCY: (may include: individual therapy, group therapy, family therapy;
collateral services, medication support services, or case management Services)

Y. INITIATION AND DURATION OF MENTAL HEALTH SERVICES: These services are to start once the parent agrees upon
this IEP plan and will continue for the length of time indicated on the IEP. The services are to be availahle as indicated,
but they may be increased by agreement among the student, the parent, and the primary clinician with input from
school personnel.

‘When completion or termination of IEP specified mental health services is mutually agreed upon by the parent and the
DBH, or when the pupil is no longer participating in treatment, DBH shall notify the parent and the LEA, which shall
schedule an IEP team meeting to discuss and document this proposed change if it is acceptable to the IEP team.

Signatures
Parent Date
Stucent Date
DBH Representative Date

SELPA Manager
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Printing your forms

You can print one or more pages of the IEP form, whether or not you have entered any information
onto a particular page. If you are currently on any IEP page but the first, you can print that page but
to print multiple pages you must go to the first page by clicking on the IEP (1) tab.

When you click on the print IEP page(s) link a window will appear with a list of the forms. Click the
checkbox for the form(s) you want to print. If you would like to print blank forms click in the
checkbox titled Print blank form(s). Click Print to send your selections to the printer.

Print IEF form (DFL4)...

Select pages to be printed:
I IEr (1

P c1m

™ Transition sves (18)

I pLaa )

7 Speciapfactors (3

™ Annual goalsNdA)
I” Goalstbenchmarks

™ Goalsiobjective

- L Serieeitiy Put a check in the box
After you h'ave SeIeCted which I Educational setting (58) next to the forms you
pages to print the Print button want to print.
sends the request to the web I signatureiconsent
server. The web server should
generate the requested pages as a I™ Team comments (7)
pdf (Portable Document Format), | -, ... o
which will be returned to the web
browser when you click onalink | T sLo-etiginility a4
to the processed job.
7 5LD-discrepancy (98)
I™ Notice of meeting (10
7 Team excusal (15
rAch\evementsummawﬁ T
I_Ach\evementsummary(ﬂB)
I Appendix D To print blank forms
click onthe
checkbox for Blanks
[ ko page numbering
™ Print blank form
Click Print to send
your selections to the
printer.
SELPA Manager page 35
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After you click on the Print button an information window will appear explaining how to print and
then return to your previous location

View - Print Forms

Directions {read all steps before proceeding):

1. To view andfor print the form from yvoaur screen, click here
2.Whenvyaou can see the printakle form onyour screen, select Print from the File menu {ar click an the browser print ican).
3. Complete the printer dialog box with the normal settings for your computer and printer.

4 Whenvyou have finished viewing andfar printing the farm, use the browser's back arrow button OMCE (not twice) to return to
this page.

&. To return toyour previous location, click here

Node: inarder fo uae this feature, yvou will need to have an external progiaim o & pitig-in on your compiter, that can read
documents In Portable Docurment Format (o). Recent cormputers often have a plug-in already Instalfed. In this case, the
printad form showid apan awtomaticaily inside your web browsar winciom.

if viow cannot aee the printed form on your screen after clicking fo wiew the form, contact the heln desi ar your friendiy 1T suonor
personnel and ask for the Acrobat piug-in, far vour web Hrowsear,

Click on the link in step 1 to view and print the forms selected in the previous window.

After printing your form(s) click on your browser’s back arrow button one time to return to the
directions page then click on the link in step 5 where it says ‘click here’. This will take you back to
the IEP form page.
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Glossary

Currently under construction....
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